
Superintendent’s Summer Scholar Program:	 
Description of Participating L.A. Unified Departments 

 
        

    A-G Intervention and Support:  The A-G Intervention and Support Office assists with 
implementing credit recovery pathways and supporting students in their planning, application, and transition to college. 
 
Examples of Projects and Assignments: 

• Assist in developing trainings about the college 
application process, financial aid opportunities, and how 
to prepare for college 

• Assist with the design of a college readiness website to 
share college-related information and resources with 
counselors, teachers, students, and families 

• Assist with analysis of student progress in A-G courses 
and participation in credit recovery opportunities 

• Compose and edit communications about graduation-
related progress and successes 

 
“We invite energetic, hardworking candidates 
to apply to the A-G Intervention and Support 

Office for a memorable summer 
internship.  Join the team that is dedicated to 
improving student outcomes and passionate 

about increasing postsecondary opportunities 
for the children of Los Angeles.”  

 

- Carol Alexander, A-G Intervention and Support Office 

 

  
    
  Accounts Payable: The Accounts Payable Branch manages all non-salary payments in the District—

including construction projects, job costs, and accounting—totaling billions of dollars.  
 
Examples of Projects and Assignments: 

• Call businesses to resolve billing-related issues 
• Synthesize reports of critical financial information on 

Microsoft Excel using mathematical formulas  
• Conduct research to help respond to customer questions 

about their invoices and payments  
• Learn firsthand what is involved in managing the 

finances of a multibillion-dollar organization 

“Have you ever wondered what it takes to 
manage billions of dollars?  Do you have 

excellent interpersonal, computer, and math 
skills, or are you interested in developing these 

skills further?  Then come join the Accounts 
Payable team and see firsthand how the 

expenses of L.A. Unified School District are 
managed day-to-day.” 

 

- Marilyn Guerrero, Accounts Payable 
 

  
 

Adult and Career Education: The Division of Adult and Career Education provides education and 
employment training to adults and certain youth to help them reach their academic and career goals. 
 
Examples of Projects and Assignments: 

• Assist in the creation of an online professional 
development platform for teachers (i.e., a networked 
learning community) 

• Design and produce content for online training modules 
for teachers 

• Design and produce content for online learning 
experiences for adult learners 

• Create digital tools to support student learning and 
teacher capacity building 

“Are you a passionate, digital-age scholar interested 
in shaping the future of adult education in 
California?  You are invited to apply for an 

internship in the Division of Adult and Career 
Education—the largest adult education provider in 
the state—where you will work alongside a team of 

curriculum experts as they blend education and 
technology to produce engaging and empowering 

digital learning experiences.” 
 

- Dora Pimentel-Baxter and Matthew Oberlander, Division of 
Adult and Career Education 



 
      
             Communications and Media Relations: The Office of Communications and Media Relations 
is L.A. Unified’s official source of news and information, promoting our stories through multimedia, print publications, and 
social media channels.  We also handle media relations, which means we talk to news reporters every day. 
 
Examples of Projects and Assignments: 

• Write student stories for the LAUSD Daily, the District’s 
online publication 

• Assist with social media communications 
• Develop templates for media releases and other materials  
• Support District marketing efforts 
• Track and organize press clippings and positive stories 
• Research best practices about communications 

“Interested in a career in public relations and 
communications?  Have we got the summer 
internship opportunity for you!  We welcome 

you to apply for an internship in the L.A. 
Unified Office of Communications and Media 
Relations, where you will get the chance to 

learn about strategic communications and real-
world, exciting experiences in media relations.” 

 

- Shannon Haber, Office of Communications and Media Relations 

 
 

     
    CyberPatriot Program:  The Beyond the Bell (BTB) CyberPatriot program oversees the 

participation of out-of-school time programs in cyber security education and competitions.   
 
Examples of Projects and Assignments: 

• Assist in the development of an online electronic library 
and reference website for LAUSD CyberPatriot teams 

• Coordinate electronic input of all materials to be offered 
on the CyberPatriot website 

• Coordinate with CyberPatriot coaches and develop 
clinics to teach BTB coaches how to use the website 

• Track material/lesson assignments from CyberPatriot 
coaches 

• Create a manual for the use of the BTB Electronic Cyber 
Library 

 

“Beyond the Bell runs one of the most successful 
computer education programs in the United 

States.  Our goal is to develop a robust electronic 
library and website to make available teaching 
materials, practical labs, and video lectures for 

teams participating in the CyberPatriot program. 
The result of this internship will be to enable the 

participants to understand and prepare for a career 
in Cyber security.” 

 

- Carey Peck, Beyond the Bell CyberPatriot Program 

 
      
      District Intern Program:  The District Intern Program (DI Program) provides training to new 
teachers to help them effectively educate students. 
 
Examples of Projects and Assignments: 

• Assist in the registration, processing, and coordination of 
the 6-week DI Program Summer Pre-Service Orientation 
for approximately 200 new intern teachers 

• Set up and co-host live online training modules and 
video conferencing meetings 

• Design and produce graphics, photos, videos, and other 
marketing communications for DI Program 

• Assist with DI Program’s social media communications 
and marketing efforts 

 

“Are you a quick thinking, resourceful people-
person who thrives in a fast-paced, dynamic 

environment with multiple goals and 
objectives?  Apply for an internship with the L.A. 

Unified District Intern Program to work with a fun, 
supportive, multitalented, and experienced team of 
educators passionate about the ever-changing field 

of teacher credentialing and education!”  
 

- Richard Wu, District Intern Program 

 
 



 
 
 
 

     Environmental Health and Safety: The Office of Environmental Health and Safety ensures a 
safe and healthy environment for students to learn, teachers to teach, and employees to work. 
 
Examples of Projects and Assignments: 

• Assist in conducting soil samples for heavy metal and 
pesticide evaluations 

• Assist in indoor air quality sampling for contaminants 
such as mold 

• Assist in conducting sampling for biological 
contaminants resulting from sewage spills 

• Assist in conducting jobsite safety audits 
• Assist in performing historic resources evaluations 
• Assist in evaluating environmental impact reports  

 
“Are you interested by the application of 
science to the real world?  Do you want to 

experience firsthand how the environment is 
tested and sampled to ensure that it is safe?  
Join the Office of Environmental Health and 
Safety for an insider’s look into this exciting 

and rewarding career.” 
 

- Carlos Torres, Office of Environmental Health and Safety 

 
 
           

    Food Services: The Food Services Division provides nutritious meals during the instructional day to all 
LAUSD students, and provides after-school snack and supper meals to participating LAUSD schools.    
 
Examples of Projects and Assignments: 

• Assist with collecting and reporting daily meal counts for 
the Summer Feeding Program 

• Visit school sites and experience how the Summer 
Feeding Program operates 

• Assist with setting up the online meal application 
• Assist with answering parent and community phone calls 

in preparation for the 2017-18 school year 
• Assist with preparations for our annual orientation 

“Come work for the Food Services Division, where 
your contributions help ensure that all students are 
fed!  If you are interested in learning the vast, fast-
paced world of school nutrition…the regulatory and 
compliance side of school meal programs…and the 

marketing and customer relations of promoting 
District meals…we encourage you to apply for this 

great and satisfying experience.” 
 

- Manish Singh and Ann Marie Marmolejo, Food Services 
Division 

    
        

     General Counsel:  The Office of the General Counsel provides legal services and advice to the 
teachers, supervisors, and administrators who support the more than 700,000 students in the District. 
 
Examples of Projects and Assignments: 

• Assist in preparing and assembling motions and other 
documents for filing with the court 

• Assist in preparing and assembling records in response 
to discovery requests 

• Attend court hearings, mediations, depositions, and 
other legal proceedings 

• Assist in updating and maintaining legal files  

“The Office of the General Counsel is looking for 
students with a strong interest in pursuing a legal 

career as an attorney, paralegal, or legal 
secretary.  We invite you to participate in this 

unique opportunity to observe and learn about the 
judicial process and experience firsthand a court 

appearance, oral argument, deposition, mediation, 
and other legal proceeding.”  

 

- Alexander Molina, Office of the General Counsel 
 



 
 
 

        

       Government Relations: The Office of Government Relations maintains a continual presence in 
state, federal, and local governments to build support for policies and resources that promote student learning.  
 
Examples of Projects and Assignments: 

• Prepare letters explaining why L.A. Unified supports or 
opposes a legislative bill 

• Review bills to analyze their impact on L.A. Unified 
• Assist with engaging students around District’s budget 
• Assist with logistics for community briefing  
• Develop the plan for a new competition among high 

school students called “There Ought to Be a Law” 

“Are you ready to change to the world and make a 
difference in the lives of students and 

families?  Then we’ve got an opportunity for you!  
The Office of Government Relations is looking for a 
responsible and committed intern with a passion for 
policy and politics to provide a student’s perspective 
on proposed laws in Sacramento, Washington D.C., 

and Los Angeles.” 
 

- Pedro Salcido, Office of Government Relations 

 
 
 

  Linked Learning: The Linked Learning Office links careers to academics so learning becomes alive and 
has a real-world context. 
 
Examples of Projects and Assignments: 

• Design and produce flyers for the Summer Institute, a 
five-day event where teachers and administrators share 
the great work they are doing around Linked Learning 

• Assist in creating the program for the event 
• Communicate with presenters 
• Assist in organizing logistics for the event  
• Assist at the five-day event 

“Are you a dedicated student with great 
organizational skills?  Do you like organizing 
large projects?  Would you like to work on a 
team to create a huge event for hundreds of 

educators to gather together and learn about 
the great work they are doing?  If this sounds 
exciting to you, please apply for an internship 

in the LAUSD Linked Learning Office!” 
 

- Tiffany Spellman and Nancy Le, Linked Learning Office 

 
 

    My Integrated Student Information System (MiSiS):  MiSiS links every piece of 
information connected to every K-12 student in L.A. Unified, including enrollment, attendance, grades, health and wellness, 
and disciplinary records.  The MiSiS team ensures the smooth operation of this critical system. 
 
Examples of Projects and Assignments: 

• Help improve records systems for Summer School and 
the new school year 

• Help shape student portions of the new grade book and 
learning management system (Schoology) 

• Participate in determining and documenting 
requirements for improving MiSiS 

• Help design and test the usability of MiSiS reports 
• Become familiar with software development, from 

requirements gathering to coding to testing 
 

 

“Are you interested in a career in information 
technology, software engineering, project 

management, or all of the above?  If so, spend your 
summer with the MiSiS Team to learn about 

software development and work alongside 
information technology professionals who keep L.A. 

Unified’s student information system continually 
improving.” 

 

- Charlene Leng, Sofia Hernandez, and Elizabeth Louros, 
Members of the MiSiS Team 

 



 
 
      

            P-12 Instruction:  The P-12 Instruction Unit oversees instructional practices from preschool through 
grade 12, supporting more than 500,000 students across our District each day.  
 
Examples of Projects and Assignments: 

• Conduct research on exciting issues affecting District-
wide instruction (e.g., the prospect of a late start time) 

• Provide input about classroom instruction to the team 
who makes Districtwide instructional policies 

• Provide input on Districtwide expectations for student 
achievement 

• Create spreadsheets to inform District practices 

“Are you a student with great ideas about how 
to make instruction more engaging and 
meaningful in classrooms?  Do you have 

excellent computer skills and enjoy researching 
a variety of topics?  Then come join the P-12 

Instruction team and help us transform 
instruction throughout the District.” 

 

- Derrick Chau and Eduardo Solórzano, P-12 Instruction 
 

 
 
 

     Procurement Services: The Procurement Services Division supports schools and offices by managing 
the purchase of needed supplies, equipment, and services. 
 
Examples of Projects and Assignments: 

• Participate in procurement strategy discussions 
• Shadow division leaders in daily responsibilities 
• Prepare topics for staff meetings 
• Participate in the development of a monthly Board 

Report including the proofreading and discussion phase 
• Contribute a student perspective regarding supplies, 

equipment, or services needed at schools 

“Have you ever wondered how your school 
receives food for your cafeteria, computers for 
your computer labs, chairs and desks for your 
classroom, and other critical items?  Come join 
the hard-working people of our Procurement 

Services Division and see firsthand how these 
items are obtained and business is conducted in 

L.A. Unified.” 
 

- George Silva, Procurement Services Division 
 
 

  
     
   Special Education: The Division of Special Education serves over 80,000 students with disabilities by 

providing supports and services in accordance with federal, state, and local requirements. 
 
Examples of Projects and Assignments: 

• Assist with updating the electronic Special Education 
Policies & Procedures manual 

• Enhance the Division of Special Education website by 
updating content and design 

• Participate in the creation of a promotional video for the 
Division of Special Education, showcasing the programs 
and services offered for students with disabilities 

• Create and produce a welcome video for parents of 
students with disabilities to be shared prior to 
Individualized Education Program (IEP) team meetings 

 
 

“Do you enjoy working with multiple forms of media 
to create innovative projects?  We welcome you to 
apply for an internship in the Division of Special 

Education, where you will work alongside our 
leadership team and experience firsthand what it is 

like to coordinate programs and services for over 
80,000 students with disabilities throughout Los 

Angeles.” 
 

- Jaclyn Tolj, Special Education Division 

 


